[image: image1.jpg]VvV V
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SAARC Development Fund




SAARC Development Fund Secretariat
3rdFloor BDBL Building
Norzin Lam
Thimpu 11001
Bhutan

ApplicationFormfor ProfessionalStaff

Positionappliedfor:

1.
Name(AsperCertificates)

Photograph

2. PresentPostalAddress 

3. MailingAddress(Ifdifferentthanthepresentaddress) 

4. PermanentPostalAddress 


5.EmailId:CellNo.

	6.
	(a)
	Placeof Birth
	(b)
	Dateof Birth
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Day
	Month
	
	
	
	Year

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	(a)
	Citizenshipat Birth
	(b)
	PresentCitizenship
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	Gender(Pleasecheckone):
	
	Male
	
	
	Female

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



9. MaritalStatus(Pleasecheckone): 


	
	
	
	
	
	
	
	
	

	Married
	
	Single
	
	Widowed
	Divorced
	Separated
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	10.  Doyouhaveanydependants?
	
	
	Yes
	
	
	No
	

	
	In case,answeris“Yes”,pleaseprovidethe followinginformation:
	
	
	
	
	

	
	
	
	
	
	
	

	
	Name
	Dateof Birth
	
	Relationship

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	11.
	Haveyouevertakenuplegalresidencestatusinanycountryotherthanthatof your
	

	
	
	nationality?
	
	
	
	
	

	
	
	
	Yes
	
	
	
	No
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	In case,answeris“Yes”,whichcountry:
	

	
	
	
	
	
	
	
	
	

	12.
	Haveyouevertakenanylegalstepstowardschangingyourpresentnationality?
	

	
	
	
	Yes
	
	
	
	No
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



If answeris“Yes”,pleaseprovidedetails:

13.  AcademicQualifications(Pleasefurnishdetails): A.
GeneralEducation:University/CollegeLevel
	NameandPlaceof
	Degree/Diploma
	Year
	MajorSubject(s)
	

	Institution
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B. Professional/ComputerEducation 

	NameandPlaceof Institution
	Degree/Diploma
	Year
	Fieldsof study

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


14.  Stateyourprofessionalcompetenceintherelated field.

15.  LanguageProficiency(Pleasecheckappropriatecolumns)
	Language
	Read
	
	Write
	
	Speak
	

	
	Excellent
	Good
	Fair
	Excellent
	Good
	Fair
	Excellent
	Good
	Fair
	

	
	
	
	
	
	
	
	
	
	
	

	English
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16.  WorkingExperience
A. Experienceinrelated assignments 

	Name&addressof the organization
	Position
	Period
	Natureof work

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


B. ExperienceinInternational/RegionalOrganisation(ifany) 

	Name&addressof the organization
	Position
	Period
	Natureof work

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


17.  Memberofprofessionalinstitution(s)andrelevantactivities

18.  Authorofpublicationsintherelevantfield(Pleaseattachorquotereference(s)of
Journal(s),Book(s),etc.)
4
19. Employment Record(Starting withyourpresentormostrecentposition. List everyemploymentpositionduringthelastfifteen yearsandanysignificantexperiencenotincluded inthatperiod which,youbelieve, maybehelpful inevaluatingyourrecord. Useaseparate blockforeachposition.Useadditionalsheetsof paper,ifrequired.): 


	A.Exacttitle
	Period
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	MonthlySalary*
	
	
	
	

	of position
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	From
	
	To
	
	
	Starting
	
	
	Present
	
	
	Allowances
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	*Indicatecurrencyofthesalary
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Nameof Supervisor
	
	
	
	Numberandkindof employees
	
	DutyStation
	

	
	
	
	
	
	supervisedbyyou
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


NameandAddressofEmployer

Descriptionofyourwork

Reason(s)forleaving,ifapplicable.

	B.Exacttitle
	Period
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	MonthlySalary*
	
	
	
	

	of position
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	From
	
	To
	
	
	Starting
	
	
	Present
	
	
	Allowances
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	*Indicatecurrencyofthesalary
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Nameof Supervisor
	
	
	
	Numberandkindof employees
	
	DutyStation
	

	
	
	
	
	
	supervisedbyyou
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


NameandAddressofEmployer

Descriptionofyourwork

Reason(s)forleaving,ifapplicable.
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	C.Exacttitle
	Period
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	MonthlySalary*
	
	
	
	

	of position
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	From
	
	To
	
	
	Starting
	
	
	Present
	
	
	Allowances
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	*Indicatecurrencyofthesalary
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Nameof Supervisor
	
	
	
	Numberandkindof employees
	
	DutyStation
	

	
	
	
	
	
	supervisedbyyou
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


NameandAddressofEmployer

Descriptionofyourwork

Reason(s)forleaving,ifapplicable.

20.  Doyouhaveyouanyobjectionsinmakinginquirieswithyourpresentemployer?
	
	
	Yes
	
	No

	
	
	
	
	



21. References(Listthreepersonsnotrelatedtoyouwhoarefamiliarwithyourcharacterand 

qualifications.) 

	
	FullName
	Postal&emailaddresses
	Occupation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



22. LegalConvictions(includeall convictionsotherthanthoseforminorviolationsofroad traffic rulesandregulations. 

	Charge
	Date
	Wheretried
	Conviction
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23. Pleasestateinformationregardinganyresidenceorprolongedtravelabroad,providing 

dates,areas,purposes,etc. 


24. Pleasestateanydisabilitieswhichmightlimityourfieldwork (Finalappointmentissubject tophysicalexamination.) 


IcertifythatthestatementsmadebymeinthisApplicationformaretrue,completeandcorrect tothebestofmyknowledge andbelief.Iunderstandthatanyfalsestatementoranyrequired informationwithheldinthisdocumentmayprovidegroundsforthewithdrawalofanyofferof appointmentordismissal,evenif anappointmenthasalreadybeenmadeandaccepted.
Date:
Signature:
ddmonth
yyyy

INSTRCTIONS: PleasefillupthisApplicationFormcompletely andclearly either handwritten or typed andsend scan copies through email at info@sdfsec.org or send through courier at SAARC Development Fund Secretariat, 3rd Floor, BDBL Building, Norzin Lam, Thimphu 11001, Bhutan. Tel: +975-2-321152/53 Fax: +975-2-321150/321203. Ifrequired,additionalpagesmaybeused. Besureto post yoursignatureanddateonthisForm.
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